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Miller of Denton

Job Description:   Route Assistant
	
	

	Work Schedule: 
	Monday – Friday, 5:15am – finish (varies upon load for the day)



	General Duties:
	Route Assistants mainly:

1. Assist Route Driver on truck to deliver product

2. Fill in for absent Route Driver and deliver product (Class A CDL only)



	
	

	
	1. Route Assistant

* Follow all directions of Route Driver in order to make the deliveries run smoothly and accurately.

* Stay current on all product promotions, supplier policies and sales techniques.

* Attend company meetings as requested.

* Maintain current TABC and CDL licenses.

* Maintain a driving record in a fashion that will allow you to be covered by our insurance carrier. (No more than 2 moving violations in the past 3 years).

* Learn product numbers of all brands and packages.

* Learn all deposit/reconciliation procedures.

* Develop positive retailer skills.

* Be able to work overtime as requested and required including “special events”.

* Be knowledgeable and comply with all company and TABC policies and procedures.



	
	2. Route Driver Substitute
*All Route Assistant Skills listed above

* Obtain proper equipment to complete your day (ie: pen, phone, box cutter, invoices, dolly’s etc.)

* Move truck into the warehouse to perform pre-trip D.O.T. inspection.

* Count in your trucks inventory, load kegs and coolers if needed, check swaps, and close date orders to insure all needed inventory is loaded onto truck.

* Pick up any Point Of Sale items that will need to be placed in your delivery accounts.

* Check all product dates, rotate wells, windows, back stock and displays per company and suppliers procedures as it relates to expiration dates.

* Deliver required product to locations as specified by order.

* Make sure cooler / back stock is clean and organized

* Collect payment for all delivered beverages per TABC regulations. Make sure the payment is correct (count cash or verify amount on check).

* Upon returning to warehouse: fuel up your truck, open all bay doors completely, clean out bays, clean out cab, perform post D.O.T. inspection, and put dollies away.

* Complete proper check in procedures (deposit/reconciliation).

* Deliver hot shots when needed.

* Drivers will be required to take a periodic drug test per DOT regulations.

* Stay compliant with all D.O.T. rules and regulations



	 Minimum Requirements:
	* Clean criminal history

* Clean drug screen

* Physical exam and worksteps task analysis – Dr. clearance

* Insurable driving record (no more than 2 moving violations in last 3 years)

* Ability to purchase company required uniforms as necessary (approx $25 ea)

* Ability to complete training on TABC regulations and pay for licensing fees as required by the TABC ($228 for a 2 year license).

This is an extremely labor intensive position that requires employees to be able to lift, stack, and remove cases of beer and/or kegs repeatedly throughout the day. 
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